
Include appointment times

 

 Email communication is preferred so there is a record. 

o For in-person proctored exams arrange time and location in advance. 

 Academic Success Center on the main campus 

 Use the Moodle link ASC Exam Proctoring Appointment  

 Regional campus front desk 

o Arrive on time with all appropriate materials.   

o If unable to take your exam as planned, contact the professor and ASC or regional 

campus staff to change arrangements. 

o If the location still has too many distractions, please let DAE staff know immediately. 

 We can provide ear plugs or other sound mufflers. 

Professor Responsibilities 

o Deliver exam by hand or email before the student’s scheduled exam time. 

 For the ASC: academic.success@fresno.edu

Collect the exam after it has been completed. 

Things to Keep in Mind 

o A faculty office is never considered “distraction-
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